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1. O01mue moJ10KeHUs
1.1. Hacrosmee Ilonmoxkenue paspabotaHo st MyHUIIUNIATBHOTO OIOKETHOTO  YUPEKICHUS
JIOTIOJTHUTEIILHOTO 00pa3oBanus «JleTckas xynoxectBeHHas mkoia Ne 3» HoBo-CaBHHOBCKOTO paiioHa
r. Kazanu (nanee - YupexxaeHue) B COOTBETCTBUU:
craredt Koncrurynuu PO;
Tpynosoro Konekca P®;
Kopekca 00 aTiMUHHCTPAaTUBHBIX MpaBoHApymeHusX PO;
I'paxxnanckoro Konekca P®;
VronosHoro Koaekca P®;
®enepanbHOro 3akona «O6 nHpopMay, HHGOPMaTH3ALMK U 3aILUTE HHPOPMALIUNY.
1.2. Uenbto panHoro IlomokeHuss sBIseTCs 3alluTa IEPCOHANBHBIX JaHHBIX paOOTHHUKOB OT
HECaHKLMOHUPOBAHHOIO JOCTYIIA, HEIPABOMEPHOI'O UX UCIIOJIb30BAHUS UIH YTPATHI.
1.3. IlepcoHanbHble JaHHBIE OTHOCATCS K KaTeropuu KOH(HUAEHIHMaIbHONH uH(popManmu. Pexum
KOH(HIEHIIMAIBbHOCTH IEPCOHATIBHBIX JAHHBIX CHUMAETCS B CllydasX o0O0€3JIMYMBaHUS WIU IO
UCTEYEHUU 75 JIeT CpOKa XpaHEHMs, €CJIM NHOE HE ONPEICIICHO 3aKOHOM.
1.4. Hactosmee [losnoxeHne yrBep:k1aeTcs 1 BBOAUTCS B JEHCTBUE IIPUKA30M JUPEKTOPA Y UpEkKACHHUS
U SIBJISIETCS 00513aTEIBHBIM [T HCTIOJTHEHUS BCEMHU Pa0OTHUKAMHE, UMEIOIIMMH JOCTYI K IIEPCOHATEHBIM
JTAaHHBIM PaOOTHUKOB.

YVVVYVYYY

2. [lonsiTHE M COCTAB MEPCOHAIBHBIX TAHHBIX
2.1. IlepconanbHble AaHHBIE paOOTHMKAa — WHMOpMaIus, HeoOxoaumas pabOTONATEN0 B CBS3U C
TPYJOBBIMHU OTHOIIIEHUSIMU U Kacarolecsi KOHKpeTHoro padotHuka. [Tox napopmarueii o paboTHHKaX
IIOHUMAKTCSA CBCIACHHUSA O q)aKTaX, CO6I)ITI/I$IX A 00CTOSTENLCTBAX JKU3HU pa6OTHI/IKa, IIO3BOJJIAIOIINEC
UACHTU(PUIIUPOBATH €TI0 JIUYHOCTD.
2.2. Cornacue Ha 00pabOTKy NEPCOHAITBHBIX JTAHHBIX JIOJDKHO CONEPIKATH:
> ®.M.0., agpec cyObeKkTa NEpCOHANBHBIX JAHHBIX, HOMEpP OCHOBHOTO JIOKYMEHTa,
YIOCTOBEPSIOIIETO €ro JIMYHOCTh, CBEICHHS O JIaT€ BbIJIaYM YKa3aHHOTO JOKYMEHTA U BBIJIABILIEM €TI0
oprasxe;
> ®.1.0., anpec npeacraBuTens CyObeKTa NEPCOHATBHBIX JAHHBIX, HOMEP OCHOBHOT'O JJOKYMEHTA,
YIOCTOBEPSIOIIETO €r0 JIMYHOCTh, CBEJICHUS O JaTe BbIIaYl YKA3aHHOTO JOKYMEHTA U BBIIABIIEM €TI0
opraHe, PEKBU3UTHI JOBCPCHHOCTHU HJIM HHOTI'O AOKYMCHTA, MOATBCPXKAAIOLICTO IMOJTHOMOYHA 3TOTO
npencTaBuTeNs (U MOIyYEHUH COTJIACHs OT MPEAICTABUTENSI CYObEKTa MEPCOHANBHBIX TAHHBIX);

> HaumenoBanne wunmu @.M.O. u agpec omeparopa, MOITy4arolIero corjacue CcyObeKTa
MEPCOHANBHBIX JTaHHBIX;

> Ienb 06paboTKM MEPCOHATBHBIX IaHHBIX;

> [lepeuenp mnepcOHANBHBIX JaHHBIX, Ha OOPabOTKY KOTOpPBIX JaeTcs corjache CcyObeKTa
MEePCOHATBHBIX JaHHBIX;

> HaumenoBanue nnu pamMumuio, uMsi, OTYECTBO U aJIpec Jiniia, 00padaThIBarOIero NepCOHANbHbIE
JTAaHHBIE TI0 TIOPYYEHUIO ONepaTopa, eciii 00paboTka OyJIeT mopydyeHa TakoMy JIUILY;

> [lepeuens nelcTBUI ¢ IEPCOHANBFHBIMH JAHHBIMHU, HA COBEpPIIEHUE KOTOPBIX JIaeTCsl coriacue,
o0111ee OnMcanne NUCTIONIb3YEMBIX CIOCO00B 00pabOTKH MEePCOHATFHBIX TAaHHBIX

> Cpok, B Te4eHHE KOTOPOTro JEHCTBYET COrjlacue CyObeKTa MEPCOHANbHBIX TAaHHBIX, a TaKXKe

Croco0OB €ro OT3bIBa, €CJIM MHOE HE YCTAHOBJIEHO (PeIepabHbIM 3aKOHOM;
[Tonmuch cyObeKkTa NepCOHAIBHBIX JaHHBIX;

CHEIHaTbHOCTb,

3aHUMaeMasi JOJKHOCTb;

HaJM4ue CyJUMOCTEM;

azipec MecTa KHUTEIbCTBA;

JoMalIHui TenedoH;

MeCTO paboThl MM Yy4eObl YJICHOB CEMbU U POJICTBEHHUKOB;
XapakTep B3aMMOOTHOILIEHUH B CEMbE;
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COJIep’KaHuE TPYIOBOIO 10r0OBOPA;
COCTaB JCKJIApUPYEMBIX CBEACHUN O HATMYMH MaTepUaIbHBIX [IEHHOCTEH;
COJIep’KaHue JIeKJIapaliy, 10/1aBaeMOil B HAJIOTOBYIO MHCIIEKIIMIO;
MOJJTMHHUKY ¥ KOTIUY MPUKA30B 10 JUYHOMY COCTaBY;
JIMYHBIE JIeIa U TPYIOBbIE KHIKKU COTPYIHUKOB;
OCHOBaHUS K MIPHUKa3aM 10 JUYHOMY COCTaBY;
7ena, CoJep)Kallie MaTephaibl 10 TOBBIIICHUIO KBaTM(UKALMKU U TEPEenoArOTOBKE
COTPYJIHUKOB, UX aTTECTAllUH, CIIy’)KEOHBIM paccleOBAHUSIM;
> KOIIMU OTYETOB, HAIPABJIsiIEMbIE€ B OpraHbl CTATUCTUKH.
2.3. lanHble TOKYMEHTHI SBISIOTCA KOH(PHUACHINAIbHBIMU, XOTS, YIUTHIBAS UX MaCCOBOCTh M €IMHOE
MeCcTO 00pabOTKH U XpaHEHUs - COOTBETCTBYIOIUM Ipr OrpaHUYCHUSI HA HUX HE CTAaBUTCS.

3. O0padoTKa NEePCOHANBHBIX JAHHBIX
3.1. Ilog o00paboTKOW NEpCOHANBHBIX JaHHBIX pPaOOTHUKA TOHUMAETCS TOIyYEHHE, XpaHCHHE,
KOMOMHHMpOBaHUE, Mepeiada Uik Jito0oe Ipyroe UCHOoIb30BaHUE MIEPCOHATBHBIX IaHHBIX PA0OTHHKA.
3.2. B nensix obecrnieyeHus npaB v cBOOO YeI0BEKa U TpaKAaHnHA pabOTOIaTelb U €T0 MPEICTaBUTEIN
npu 00pabOTKEe MEepPCOHANBHBIX JaHHBIX pPaOOTHUKA O0O05M3aHBI COOJIOJATH CIEIYIONIUE OOITue
TpeOOBaHUS:
3.2.1. O6paboTka nepcoHaNbHBIX JAHHBIX pAOOTHUKA MOXKET OCYIIECTBISATHCS UCKIIIOUUTEIBHO B LENSIX
oOecrieyeHus coOMIOICHUS 32aKOHOB U MHBIX HOPMATHBHBIX MTPABOBBIX aKTOB, COJCHCTBUS paOOTHUKAM
B TPYAOYCTpOWCTBE, OOYy4EeHUH U NPOJBMKEHHHM MO Ciyx0e, obecrneueHus JTUYHONH Oe30MacHOCTH
pabOTHUKOB, KOHTPOJI KOJIMYECTBA M KA4eCTBA BBIIOJIHAEMOI pabOThl U 0OecIeueHus] COXPAaHHOCTH
UMYIIECTBA.
3.2.2. Ilpu onpenenenuu o0beMa U cosiep>kanns, o0padaThIBA€MbIX IIEPCOHANIBHBIX JAHHBIX pAaOOTHUKA
paboTonaTens AOKEH pykoBoAcTBoBaThesi Kouctutynueit Poccuiickoit ®enepanuu, TpynoBeiM
Koznexcom u unpiMU (pesiepaabHbIMU 3aKOHAMHU.
3.2.3. IlonydyeHue MepCOHANBHBIX JaHHBIX MOXET OCYIIECTBISTHCS KakK IyTEM IPEACTaBICHUS HX
caMHM pa0OTHUKOM, TaK M ITyTEM IOJIYyYE€HUS UX U3 HHBIX HCTOUHUKOB.
3.2.4. llepconanbHble NaHHBIE CleyeT MOJy4daThb y Hero camoro. Eciu mepcoHallbHbIE TaHHbBIE
paboTHHKA, BO3MOXKHO, IOJTYYHTh TOJIBKO Y TPEThEH CTOPOHBI, TO PAOOTHUK JOJDKEH OBITh YBEIOMIICH
00 9TOM 3apaHee W OT HEro JOJDKHO OBbITh MOJYYeHO MUCbMEHHOE coryacue. Paboromarens momkeH
co00UIMTh pabOTHUKY O HETSAX, MPEANOoIaraéMbIX HCTOYHUKAX U CII0CO0aX MOTydeHHsI TIEPCOHAIBHBIX
TAHHBIX, a TAKKE O XapakTepe MOAJESKAIUX MMOTYYCHHUIO MEPCOHANBHBIX JAHHBIX U MOCIEACTBHIX
OTKa3a pabOTHHKA J1aTh MMCbMEHHOE COIJIacue Ha UX IMOJIyUYECHHE.
3.2.5. PaGoronaTens He UMEET MpaBa MoJIydaTh U 00padaThIBaTh NEPCOHANbHBIE JaHHbIE PAOOTHHUKA O
€ro IMOJINTUYECKUX, PEIUTHO3HBIX U UHBIX YOEXKIEHMSX M YacTHOM >kKu3HM. B ciydasx,
HEINOCPEACTBEHHO CBS3aHHBIX C BOINPOCAMU TPYJOBBIX OTHOLIEHWH JaHHBIE O YacTHOM JKU3HU
pabotHuKa (MHGOPMAITUS O KUZHEAEITEILHOCTH B chepe CEMEHHBIX OBITOBBIX, TUYHBIX OTHOIICHHIN)
MOTYT OBbITh OJTy4eHbI U 00paboTaHbl pabOTOAATENIEM TOJIBKO C €r0 MUCbMEHHOI'O COTJIacHsl.
3.2.6. Paboronarens HE UMEET MPaBO MOJIy4aTh U 00pabaThIBaTh MEPCOHAIbHBIE JaHHBIE pAOOTHUKA O
€ro WICHCTBE B OOIECTBEHHBIX O0bEMHEHUSIX WK €r0 PO COI03HOM AEATENbHOCTH, 32 UCKIIOYEHUEM
CIIy4aeB, IPEyCMOTPEHHBIX (pe/iepalbHbIM 3aKOHOM.
3.3. K o0Opabotke, neperadye U XpaHEHUIO MEPCOHAIBHBIX JAHHBIX PaOOTHUKA MOTYT MMETh JIOCTYII
COTPYJIHUKHU:
> OyxrainTepuu;
> COTPYJIHUKHU CITYKObI YIIpaBJICHUS [IEPCOHATIOM;
> COTPY/AHUKU KOMITbIOTEPHBIX OT/EIIOB.
3.4. Ucnonb3oBaHHWE NEPCOHAIBHBIX MJAHHBIX BO3MOXXHO TOJBKO B COOTBETCTBUU C LIEJSIMHU,
ONPEACIUBIINMH UX MOJIYUECHHE.
3.4.1. IlepcoHanbHbIE TaHHbBIE HE MOT'YT ObITh MCIIOJIb30BAHBI B LEJSIX MPUUMHEHNUS UMYLIECTBEHHOTO U
MOpaJIbHOTO BpeAa rpa)<JaHaMm, 3aTPyJHEHUs peaau3aliu MpaB M cBoOOJ TpaxkiaaH Poccuiickoit
®enepanun. OrpannueHue npaB TpaxkiaaHn Poccuiickoit denepanmu Ha OCHOBE MCIOJIb30BaHUS
uHpopManuu 00 UX COIMATBHOM IPOUCXOXKIECHUH, O PACOBOM, HALIMOHATIBHOM, SI3bIKOBOM, PETUTHO3HOMN
U apTUHHON MPUHATISKHOCTH 3alPElIeHO U KapaeTcsi B COOTBETCTBUH C 3aKOHOAATEILCTBOM.
3.5. Ilepenaya mepcoHANbHBIX JAaHHBIX paOOTHHKA BO3MOXHA TOJBKO C coryacusi paOOTHHKA WM B
CIIy4asiX, IpSMO MPeIyCMOTPEHHBIX 3aKOHO/1aTEIbCTBOM.
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3.5.1. Ilpu mnepemaye mNepCOHAIBHBIX JaHHBIX paOOTHHKAa paboTONATENh JOJDKEH COOII0aTh
clemyromye TpeOOBaHMS:

> He coo0mIaTh nepcoHagbHbIE JaHHBIE pa0OTHHUKA TPEThEH CTOPOHE 06€3 MMCEMEHHOTO COTJIACHS
pabOTHMKA, 32 MCKIIOYECHHEM CIy4aeB, KOTZAa 3TO HEOOXOAMMO B LEJISIX NPEXyNpekICHHS Yrpo3bl
KHU3HH U 3/J0POBbIO paOOTHHUKA, a TAK)KE B CIIydasiX, yCTAHOBJICHHBIX (e/iepaIbHbIM 3aKOHOM;

> HEe coo0IIaTh NMePCOHANIbHBIE JaHHBIC PAOOTHHKA B KOMMEPUYECKHX 1IETAX 0€3 ero MMCbMEHHOTO
corjiacus;
> NpeAyNPEaUTh JIUII, MOTYYaIouX MepCOHATbHBIC JaHHBIE PAOOTHUKA, O TOM, YTO 3TH JaHHBIC

MOTYT OBITh MCIIOJIB30BaHbI JIMIIb B LENAX, UISI KOTOPBIX OHH COOOIIEHBI, M TpeOOBaTh OT THX JIHII
MOJATBEPXKJIEHUSI TOTO, YTO 3TO MpaBWIIO coOtofeHo. Jluia, mosydaromue nepcoHalbHble TaHHbIE
paboTHUKA, 00s13aHBI COOIOAATE PEKUM CEKPETHOCTH (KOH(PHUICHIIMATBHOCTH ). J[aHHOE MTOJI0KEHHE HE
pacrpocTpaHsieTcsi Ha 0OOMEH NEepCOHAIbHBIMU JaHHBIMU PAOOTHHUKOB B MOPSIKE, YCTAHOBICHHOM
benepanbHBIMU 3aKOHAMU;
> paspemiatb JOCTyH K TMEpPCOHANBHBIM JaHHBIM PAOOTHUKOB TOJBKO  CHEIHAIBHO
YIIOJIHOMOYEHHBIM JIMIIAM, ONPEICICHHBIM MPHKA30M IO OPraHMU3alliH, MPH 3TOM yKa3aHHBIEC JHIA
JOJIKHBI UMETh TIPABO MOJIy4aTh TOJIBKO TE€ MEPCOHANIbHBIEC JaHHbIE pAaOOTHUKA, KOTOPbIEe HEOOXOAUMBI
JUTSI BBITIOJTHEHUSI KOHKPETHBIX (DYHKIINA;
> HE 3ampamuBaTh MHGOPMAIMIO O COCTOSHUHM 3J0pOBbS pabOTHHMKA, 332 HCKIIOUYEHUEM TeX
CBEJICHUI, KOTOpPHIE OTHOCSATCS K BOIPOCY O BO3MOXKHOCTH BBITIOJHEHUS PaOOTHUKOM TPYIOBOM
byHKIUY;
> nepeaaBaTh INEpCOHANbHBIE JaHHBIE PA0OTHUKA MPEACTABUTENSIM pPAOOTHHKOB B TIOPSIKE,
ycraHoBiIeHHOM TpynoBbiM KozmekcoM, ¥ orpaHuyuBaTh 3Ty HMHQOPMAIMIO TOJIBKO TEMHU
MEPCOHAIBHBIMU JITAHHBIMA PA0OTHHKA, KOTOPBICE HEOOXOAWMBI JIJISi BBIMOJHEHUS YKAa3aHHBIMHU
MPEJICTABUTENSAMU UX (PYHKIIHA.
3.5.2. Ilepenaua mepcOHANBHBIX MAHHBIX OT JEp)KaTeNsl WM €ro INpeACTaBUTENCH BHEUTHEMY
MOTPEOUTEI0 MOKET JOMYCKAThbCsl B MUHUMAJbHBIX 00beMax U TOJBKO B LIEJISX BBIIOJHEHUS 3ajad,
COOTBETCTBYIOIINX O0BEKTHBHOM NMPHUUHE COOPA ITHX JTaHHBIX.
3.5.3. Ilpu mnepenaue mMepcOHAIbHBIX MAHHBIX pPAaOOTHUKA MOTpPeOUTENAM (B TOM YHCIE U B
KOMMEPUYECKUX LENAX) 3a MpeAebl OpraHu3aluyd padoToaaTeh HE JIOJDKEH COOOMIAaTh 3TH JTaHHBIE
TpeTheil CTOpoHE 0e3 MUCHMEHHOrO coryiacus pabOTHUKA, 33 HMCKIIOUYEHHWEM CiIydaeB, KOrja 3TO
HEOOXOMMO B HENSAX MPEXyNPEeKIACHUS Yrpo3bl XHU3HH W 370POBBI0 Pa0OTHUKA WM B CITydasX,
YCTaHOBJICHHBIX (pe/iepalIbHbIM 3aKOHOM.
3.6. Bce mepbl KOHOUICHIMATBLHOCTHA MPU cOope, 00pabOTKe M XPAHCHUU IMEPCOHATBHBIX JTaHHBIX
COTPYIHUKA PACIPOCTPAHSIIOTCS KaK Ha OyMakHbIE, TaK M Ha JJEKTPOHHBbIC (aBTOMATHU3WPOBAHHBIC)
HOCHUTEIM UH(POPMAIIUH.
3.7. He nomyckaeTcsi 0TBe€4YaTh Ha BOMPOCHI, CBSI3aHHBIE C Mepenadeil mepcoHaIbHON HH(OPMALIUK TIO
TeneQoHy Ui gakcy.
3.8. XpaHeHue nepcoHaIbHBIX JaHHBIX JOHKHO MPOUCXOAMUTH B MOPSIIKE, UCKIIOYAIOIIEM UX yTpary
WM X HETIPaBOMEPHOE HCIOJIh30BaHNUE.
3.9. [Ipu mpuHATUH pEUICHHH, 3aTParuBaIIUX UHTEpEChl paboTHHKA, paboToaTeNlb HE UMEET MpaBa
OCHOBBIBAThCSI HA TIEPCOHAIBHBIX JAaHHBIX PAOOTHHKA, IMOJYYEHHBIX HCKIIOYUTEIBHO B PE3YIbTATE UX
ABTOMATU3UPOBAHHOW 00paOOTKH HIIM AJIEKTPOHHOTO moixydeHus. PaboTonaTens yduThIBaeT JIMYHBIC
KauecTBa pabOTHHKA, €ro JOOPOCOBECTHBIN U A(h(PEKTUBHBINA TPYIIL.

4. locTyn K NEepCOHATbHBIM JaAHHBIM
4.1. BuyTpeHHUi 1ocTyn (IOCTYH BHYTPH OpraHU3allvn).
4.1.1. [IpaBo gocTyma K MepcoHaIbHBIM JaHHBIM COTPYTHUKA UMEIOT:

> TUPEKTOP YUpeKICHMUS;
> caMm paOOTHUK, HOCUTEIh TaHHBIX.
> JPyTHE COTPYIHUKH OPTaHU3AIUH TPH BHIMIOJTHCHHH UMH CBOHMX CITY)KEOHBIX 00S3aHHOCTEH.

4.1.2. TlepeyeHp IUI, UMEIOMUX JOCTYIl K TMEPCOHAIBHBIM JAaHHBIM PaOOTHUKOB, OIpPENeNsIeTCs
MIPUKA30M IUPEKTOPA Y UPEXKICHHUS.

4.2. BHemHu 10CTy1.

4.2.1. K gnciny MaccoBbIX MOTpeOuTENel MepCoOHaNbHBIX JAHHBIX BHE OPraHU3allMH MOKHO OTHECTH
roCyJapCTBEHHbBIE U HETOCY1apCTBEHHBIE (PYHKIIMOHAIBHBIE CTPYKTYPHI:

> HAJIOTOBBIC MHCITCKITHH,



MPaBOOXPAHUTEIbHBIE OPTaHbl;
OpraHbl CTaTUCTUKU;

CTPaxOBbIE areHTCTBA;

BOEHKOMATBHI;

OpraHbl COIMATIBLHOTO CTPAXOBAHUS,

TIEHCUOHHBIE (POH]IBI;

MoApa3AesieHUs] MyHULIMITAJIbHBIX OPTAaHOB YIIPaBJICHUSI.

4.2.2. Haa3opHO-KOHTPOJIbHBIE OpraHbl MMEIOT JOCTYIl K HHGOpPMAIMu TOJbKO B cdepe CBoei
KOMITETECHIINH.

4.2.3. Ipyrue opraHu3aiuu.

Ceenenus o paloOTalOUIEM COTPYAHHUKE WM YK€ YBOJICHHOM MOTYT OBITh MPEIOCTABIICHBI
JIPYTroi OpraHu3aluy TOJIbKO ¢ MUCHbMEHHOIO 3arpoca Ha OJlaHKe OpraHU3alliy, C MIPHI0KEHUEM KOITHH
HOTAapUAJIbHO 3aBEPEHHOIO 3asBJICHUS PA0OTHHKA.

[lepcoHanbHbIE NaHHBIE COTPYAHUKA MOTYT OBITH IPEIOCTABICHBI POJICTBEHHUKAM WM YICHAM
€r0 CEMbH TOJIBKO ¢ TUCBMEHHOIO Pa3pelleHusl CaMOI'0 COTPYIHUKA.

B cnyuae pasBona ObiBIIAsi cympyra (Cympyr) UMEIOT MpaBO OOpaTUTbCS B OPraHU3ALMIO C
NUCHMEHHBIM 3aIIPOCOM O pazMepe 3apabOTHOM 1aTkl coTpyaHuKa 6e3 ero cornacus. (YK P®D).

YVVVVVVY

5. 3ammMTa NepcoOHATbHBIX JAHHBIX
5.1. Tlox yrpo3oif mWiM OMAacHOCTBIO yTpaThl MEPCOHATBHBIX NAHHBIX MOHUMAETCS €AMHUYHOE HIIU
KOMIUIEKCHOE, peaJIbHOE WIIM OTEHIIMAIbHOE, AaKTUBHOE MJIM TACCUBHOE MPOSIBICHUE 310 yMbIIIEHHBIX
BO3MOXKHOCTEH BHEIIHUX WJIM BHYTPEHHUX HCTOYHHUKOB YIPO3bI CO3/1aBaTh HEOIAronpUsTHBIE COOBITHS,
OKa3bIBaTh JIECTAOMIM3HUPYIOIIee BO3ACHCTBIE HA 3alIUIIAEMYI0 HH(POpMAIHIO.
5.2. Puck yrpo3sl 100bIM HH(DOPMALIMOHHBIM pecypcaM CO3JAI0T CTUXHIHBIE OelICTBUSA,
AKCTpEMaJbHbIE CHUTYallUH, TEPPOPUCTUUYCCKUE NEHCTBUS, aBapUM TEXHUYECKUX CPEACTB U JIMHHUI
CBSI3H, IpYyrue OOBEKTUBHBIE OOCTOATEILCTBA, a TAKXKE 3aMHTEPECOBAaHHBIC U HE3aMHTEPECOBAHHBIC B
BO3HUKHOBEHUU YIpO3bl JIULA.
5.3. 3ammTa NEPCOHANBHBIX JAaHHBIX MPEACTABIsAET COOON IKECTKO pPErIaMeHTUPOBAHHBIA U
JUHAMUYECKM  TEXHOJOTMYECKHM Mpolecc, NpeaylnpexJaloluil  HapylleHue JOCTYINHOCTH,
LEIOCTHOCTH, JOCTOBEPHOCTH U KOH(UIEHIINAILHOCTH NIEPCOHANBHBIX TaHHBIX M, B KOHEYHOM CYETe,
00eCTIeYnBarOIINI TOCTATOYHO HAJISKHYIO 0€301MacHOCTh HH(OpMAIUH B IIPOIecce YIPaBICHUYECKONW U
MIPOU3BOJICTBEHHON JESTENbHOCTH KOMITAaHUH.
5.4. 3amuTa NepcoHaIbHBIX JaHHBIX pa0OTHUKA OT HEMPABOMEPHOI'O UX MCIOJb30BAaHUS WIN yTPaThl
IoMkHa OBITh obOecreueHa paboTomaTeNeM 3a CUeT €ro CpeACTB B TMOPSAKE, YCTAaHOBIEHHOM
benepabHBIM 3aKOHOM.
5.5. «BHYTpeHHss 3a1UTay.
5.5.1. OCHOBHBIM BUHOBHUKOM HECAHKIIMOHUPOBAHHOTO JIOCTYIIA K NMEPCOHAIBHBIM JIAaHHBIM SIBJISIETCS,
KaK MPaBHIIO, TIEpCOHAN, PabOTalOIMIUN ¢ TOKyMEHTaMH M 0a3aMu JaHHBIX. PermameHTarus gocTyma
nepcoHasia K KOH(UIEHIIMAIBHBIM CBEACHUSM, JIOKYMEHTaM M 0a3aM JaHHBIX BXOAWT B YHCIIO
OCHOBHBIX HAamNpaBleHUH OpraHU3allMOHHOW 3amMThl HMHpOpMANMM U TpeJHa3HAuYeHa s
pasrpaHUYEHUs TOJITHOMOYHMM MEXTy PYKOBOIUTEISIMU U CIIEITUATMCTAMH OpTaHU3aIIHH.
5.5.2. lna obecrieueHUH BHYTPEHHEH 3alllUThl MEPCOHATBHBIX JAHHBIX PAOOTHUKOB HEOOXOAUMO
coOJr01aTh s Mep:
> OTpaHUYEHUE U PETIAMEHTAIUS COCTaBa pabOTHUKOB, PYHKIIMOHAIBHBIE 00SI3aHHOCTH KOTOPBIX
TpeOYIOT KOH(GUIEHIINATBHBIX 3HAHU;
> cTporoe u3buparenbHOe 1 000CHOBAaHHOE pacIpe/esieHHe JOKYMEHTOB U HH(POpMALUU MEXIy
paboTHHKaMU;
> paloHagbHOE pa3MellleHne padoyux MeCT PabOTHUKOB, MPU KOTOPOM HCKIIOYAIOCH ObI
OECKOHTPOJILHOE HCI0JIb30BAHKE 3alUIIaeMOi HHpOpMaIHH;
> 3HaHHE DPAOOTHHKOM TpeOOBaHUII HOPMATHBHO — METOJAMYECKUX JIOKYMEHTOB IO 3allluTe
nH(poOpMaIUK U COXpaHEHWUU TalHHBI;
> HaJIMYMe HEOOXOAMMBIX YCIOBHM B TOMEHIEHUH [Uisi paboThl C KOH(MUIEHIHATILHBIMH
JIOKyMEHTaMH U 0a3aMu JJaHHBIX;
> OTpe/ieNiecHue U perjaMeHTalus cocTaBa pPabOTHUKOB, UMEIONIMX IMPaBO JAOCTyMa (BXxona) B
MOMEIICHUE, B KOTOPOM HaXOUTCSI BRIYUCIUTEIbHAS TEXHUKA,;



> OpraHu3aIys MOPsIKa YHUUTOXKEHHS HH(POPMALINH;

> CBOCBPEMEHHOC BBISIBIICHHE HApYIICHUS TPEOOBAHHWHA pa3pelIMTEILHOM CHCTEMBI JIOCTYIIA
paboTHUKAaMU TIOpa3ACTICHHUS;

> BOCIIUTATENbHAS M  pa3bsACHUTENBHAas padoTa ¢ COTPYAHUKAMH IOAPA3JCICHHUS 10
MPEIYNPEKACHUIO YTPAThI IEHHBIX CBEACHUI MTpH paboTe ¢ KOH(DUISHIIMATLHBIMHA JOKYMEHTAMU;

> HE JIONyCcKaeTcs BblJada JIMYHBIX JIeJ COTPYAHUKOB Ha pabodne MecTa pyKOBOTUTEIICH.

JludHble Jnena MOTYT BBIAABaThCS HAa paboume MecTa TOJBKO TeHEepaTbHOMY JIHPEKTOPY,
pabOTHHMKaM OTJena TMEepPCOHala M B HMCKIIOYUTEIBHBIX CIIy4asxX, MO0 MUCbMEHHOMY pa3pelIeHUIO
TEHEPAIbHOTO JUPEKTOPa, - PYKOBOAUTENIO CTPYKTYPHOrO TMOApa3feieHus. (Hampumep, Ipu
MOATOTOBKE MaTEPUAJIOB JIJIsl aTTECTAIlUU PaOOTHUKA).

5.5.3. 3amura nepcoHaNbHBIX JAHHBIX COTPYAHUKA HA JIEKTPOHHBIX HOCUTEIISX.

Bce mankm, conmepikamipe TEpPCOHANbHBIE JTaHHBIE COTPYAHHMKA, JTOJDKHBI OBITh 3alllUIIEHBI
MaposieM, KOTOPBI COOOMIAeTCsl PYKOBOIUTENIO CIIYKOBI YIIPABIICHUS MIEPCOHATIOM U PYKOBOJHTEIIO
CITy>KOBbI HHPOPMAIIMOHHBIX TEXHOJIOTHI
5.6. « BHelIHs 3a1IuTa.

5.6.1. Jlna 3amuThl  KOHPUACHIHAIbHOW  HWHGOpPMAIIMHM  CO3/IAIOTCSA  IIeJICHAINpaBJIECHHBIC
HEOJIAronpUsATHBIC YCIOBUS U TPYAHOIPEOA0IUMBIC IPENSTCTBUS JUISl TUIIA, MBITAIOLIETOCS COBEPIINTH
HECAaHKIITMOHMPOBAHHBIA  JIOCTynm W  OBiaaeHue uHpopmanuen. Ilenmpto u  pesynbTaTom
HECAHKIMOHUPOBAHHOTO JOCTYIa K MHPOPMAITMOHHBIM PECypcaM MOXKET ObITh HE TOJIBKO OBIIAJICHHE
IEHHBIMUA CBEJCHHUSIMH U WX HCIIOJIB30BaHHME, HO UM UX BHUJOM3MEHEHHE, YHHUYTOKEHUE, BHECEHHE
BUpYcCa, MoaMeHa, (pambcuduKamms coaep>kKaHnus PCKBU3UTOB JOKYMEHTA | JIp.

5.6.2. Ilon TOCTOPOHHHMM JIMIIOM IIOHMMAETCs JIF0O0OE JIMIO, HE HMMEIOIIEe HEMOCPEACTBEHHOTO
OTHONICHHS K JCSATSILHOCTA KOMIIAHUH, TIOCETUTEININ, pAOOTHUKH APYTUX OPTraHU3aIMOHHBIX CTPYKTYP.
[TocToponHue nuia He MOJKHBI 3HATH paclpeneieHue (QpyHKUUN, pabouue MPOIECChl, TEXHOIOTHIO
cocCTaBJIieHUS, OPOPMIICHHSI, BEJACHHS U XPAaHEHHUS JOKYMEHTOB, JIEJI M pad0YMX MaTepUaIOB B OTICIC
MepcoHala.

5.6.3. Jlns oOecrieueHus] BHEIIHEH 3alUTHl TEPCOHAIBHBIX MAHHBIX COTPYAHUKOB HEOOXOAUMO
coOJro1aTh psia Mep:

MIOPSIIOK MPUEMa, yueTa U KOHTPOJIA IeATEIbHOCTH MTOCETUTENCH;

MIPOITYCKHOM PEKUM OpraHU3aIuH;

YYeT U MOPSAO0K BbIIaYU yIOCTOBEPECHHUIA;

TEXHUYECKHUE CPEACTBA OXPaHbl, CHTHAIM3AIINH;

MOPSIIOK OXPAaHbl TEPPUTOPHH, 3AHHM, TOMEIIEHUN, TPAHCTIOPTHBIX CPEICTB;

TpeOoBaHUs K 3a1uTe MHGOPMAIIMK TPH UHTEPBBIOMPOBAHUN U COOECEIOBAHUSX.

5.7. Bce nuia, cBsi3aHHBIC C TTOJIydYeHHUEM, OOpaObOTKOM U 3aIIUTON TEPCOHATBHBIX JAaHHBIX, 00sI3aHbI
MOJIMUCATh 0053aTeIbCTBO O HEPa3TIAIeHUH MTePCOHANBHBIX JaHHBIX pAOOTHUKOB.

5.8. 1o BO3MOKHOCTH TIEPCOHANIbHBIE JaHHBIE 00€3TUUHBAIOTCS.

5.9. Kpome Mmep 3amuThl NEPCOHANBHBIX JAHHBIX, YCTAHOBIEHHBIX 3aKOHOIATEIHCTBOM, paOOTONATENH,
pabOTHUKM U MX TPEACTABUTEIN MOTYT BbIpaOaThIBaTh COBMECTHBIE MEPHI 3aIUTHI MEPCOHATBHBIX
TAHHBIX paOOTHUKOB.

VVVYYY

6. IlpaBa n o0s13aHHOCTH PAa0OTHHKA
6.1. 3akperieHue MnpaB paOOTHHKA, PETIAMEHTUPYIOLIUX 3alllUTy €ro MepCOHANbHBIX JaHHBIX,
o0ecreynBaeT COXpaHHOCTh MOJIHOM U TOYHOM HH(OPMALIUU O HEM.
6.2. PaOOTHMKM M MX NPEICTaBUTENN AODKHBI OBITH O3HAKOMJIEHBI IO/ PACIMCKYy C JOKYMEHTaMU
OpraHu3aliy, yCTaHABIMBAIOIIMMHU HOPSI0OK 00pabOTKU MEPCOHAIBHBIX TAHHBIX PAOOTHUKOB, a TAKXKE
00 ux npaBax U 00s3aHHOCTSIX B 3TOW 00JIACTH.
6.3. B 1ensx 3auuThl NepcoHalbHBIX JaHHBIX, XPAHAIIMXCS Y paboToaaress, pabOTHUK UMEET MpPaBo:

> Tpe6OBaTB HCKIIIOYCHHUA UKW UCIIPABJICHUS HCBCPHBIX WJIX HCTIOJHBIX IICPCOHAJIBHBIX JAHHBIX.
> Ha CBOOOJHBIN OECIIATHBIA JOCTYN K CBOMM MEPCOHAIBHBIM JTaHHBIM, BKJIIOYas MpPaBO Ha
MOJTydeHUE KOTUH JTF000M 3aIiCH, COJIeprKallel epCoOHAIbHBIC JaHHBIC,

> IIEPCOHAJIbHBIE JAHHBIE OLIEHOYHOI'O XapakTepa JOINOJHUTH 3asBIICHUEM, BBIPAXKAIOIIUM €ro
COOCTBEHHYIO TOUKY 3PEHUS;

> ONpeeNsATh CBOUX MPEICTABUTENEH AJIs 3aIUThl CBOUX MEPCOHATBHBIX JaHHBIX;

> Ha COXPaHEHHE U 3aLUTY CBOCH JINYHOW U CEMENHOMN TalHBbI.



6.4. PaGoTHUK 00s13aH;

> nepenaBath  pabOTOJATENI0O WM €ro  TNPEACTABHTEII0  KOMIUIGKC  JIOCTOBEPHBIX,
JIOKYMEHTUPOBAHHBIX IIEPCOHAIBHBIX JAHHBIX, COCTAB KOTOPBIX YCTaHOBJIEH TpynoBBIM KogeKcoM PD;
> CBOEBPEMEHHO CO00IIaTh paboTOIaTENI0 00 U3MEHEHUH CBOUX NIEPCOHATBHBIX TAHHBIX.

6.5. PaboTHHKM cTaBAT paboTOaaTENs B U3BECTHOCTh 00 M3MEHEHHUH (PaMHUITUU, IMEHU, OTYECTBA, JaThl
POXKICHHS, 9YTO TIOJAy4aeT OTpPaKCHHE B TPYJIOBOW KHMKKE Ha OCHOBAaHHMH IIPEJICTaBICHHBIX
NOKyMeHTOB. Ilpu HeoOXOIMMOCTH HW3MEHSIOTCS JaHHble 00 oOpazoBaHuu, mnpodeccud,
CICIUAILHOCTH, TPUCBOCHUU HOBOT'O pa3psijia | IIp.

6.6. B mensx 3amuThl YACTHOW JKM3HH, JIMYHOW M CEMEWHON TalWHBI pPaOOTHUKH HE IOJKHBI
OTKa3bIBaThCS OT CBOEro IIpaBa Ha OOPaOOTKY MEPCOHANBHBIX JAHHBIX TOJBKO C WX COIJIACHS,
MOCKOJIBKY 3TO MOXET IMOBJICYb MPUYUHEHHUE MOPAIBHOTO, MATEPHAIEHOTO BpE/Ia.

7. OTBETCTBEHHOCTH 32 pasriialieHne KOHGuAeHINATbHON HH(OPpMaLNH,
CBSI3AHHOI C NEPCOHAJIbHBIMH JAHHBIMHU

7.1. TlepcoHanpHas OTBETCTBEHHOCTh — OJHO U3 TJABHBIX TpeOOBaHMW K OpraHU3aluu
(YHKLMOHUPOBAHUS CUCTEMBl 3aILUThl IE€PCOHAIBHOW MHMOPMANMM M 0053aTEBHOE YCIOBHE
obecnieueHus 3H(HEKTHBHOCTH ITOH CHCTEMBI.
7.2. FOpuanueckue U (pusnyeckue JIuIa, B COOTBETCTBUM CO CBOMMH ITOJHOMOUYHUSMH BIIAJICHOIUE
uHpopManuell O TpaxkgaHax, MOJYYAIOIUMe W HCHOJB3YIOIME €€, HECyT OTBETCTBEHHOCTH B
COOTBETCTBUM C 3aKoHojaTenbcTBOM Poccuiickoit depepanuu 3a HapylleHHE peKuUMa 3allUTHI,
00pabOTKH U TMOPSAIKA HCIIOIE30BAHMS ATON HH(POPMAITHIH.
7.3. JlupekTop, paspeliarouiii JocTyn paboTHHKA K KOH(UIEHLIUAIbHOMY JOKYMEHTY, HECceT
NIEPCOHAIbHYIO OTBETCTBEHHOCTD 32 JIaHHOE pa3pelleHue.
7.4. Kaxxpiil pabOTHUK YUpex1eHus, HOTyqaroluii 1715 paboThl KOHGHUAESHIIMATbHBIN JOKYMEHT, HECET
€IMHOJIMYHYIO OTBETCTBEHHOCTH 32 COXPAHHOCTh HOCUTENS M KOH(UACHIIUATLHOCTh HH()OPMAITUH.
7.5. Jluua, BUHOBHBIE B HapyLIEHHMM HOPM, PEryJUPYIOUIMX IOJIy4eHue, oOpaboTKy W 3alIuTy
NEPCOHANBHBIX JaHHBIX PaOOTHUKA, HECYT AWUCHHUILUTMHAPHYIO, aIMHHHCTPATUBHYIO, TPaKIAHCKO-
IIPAaBOBYIO WJIM YTOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUH C (pe/iepaIbHbIMHU 3aKOHAMM.
7.5.1. 3a HeUCNIONHEHNE UM HEHaJJIeXkalllee NCIIOJIHEHNE paOOTHUKOM IO €r0 BUHE BO3JIOKEHHBIX Ha
Hero oO0si3aHHOCTEH 1O COONIOJEHUI0 YCTAaHOBJIEHHOIO TMOpsAJKa paboThl CO CBEACHUSMHU
KOH(HICHIIMATIHHOTO XapakTepa padoToIaTeNh BIPaBe NMPUMEHSATH IMPEIyCMOTpEHHBbIE TpyroBBIM
Konekcom nucuunianHapHble B3bICKAHUSL.
7.5.2. JIOIKHOCTHBIE JIMLA, B OOSA3aHHOCTh KOTOPBIX BXOAMT BEIACHHE IEPCOHAIBHBIX JIaHHBIX
COTPYAHHKA, 00s3aHbI 00ECHNEYUTh KaXJIOMY BO3MOKHOCTh O3HAKOMJIEHHS C JOKyYMEHTaMH U
MaTepuaiaMH, HENOCPEACTBEHHO 3aTpParMBalOLIMMH €ro MpaBa M CBOOOJbI, €CIM HHOE HE
IpPeIyCMOTPEHO 3aKOHOM. HerpaBoMepHBIi 0TKa3 B NMPEeIOCTAaBICHUN COOPAHHBIX B YCTAaHOBJICHHOM
MOpSAJKE JOKYMEHTOB, JINOO HECBOEBPEMEHHOE IPENOCTABIEHUE TaKUX JOKYMEHTOB WJIM HWHOU
UH(OPMALINH B CITydasiX, IPEeIYCMOTPEHHBIX 3aKOHOM, JINOO MPEAOCTaBICHUE HETIOJIHOM WM 3aBEI0MO
JIO)KHOW MH(}OpMaLMK — BJIEYET HAJIOXKEHHE Ha JOJDKHOCTHBIX JIMI] aIMUHUCTPATUBHOTO wITpada B
pasmepe, onpeaensieMoM Kogexcom 00 aTIMUHUCTPATUBHBIX TPAaBOHAPYILICHUX.
7.5.3. B cootBerctBun ¢ ['paxmanckum KopekcoM muiia, HE3aKOHHBIMH METOJIAMU TIOTYYMBILHE
UH(POPMALIHIO, COCTABIISIONIYIO CIY)KEOHYIO TailHy, 00sf3aHbl BO3MECTHTh NPUYMHEHHBIE YOBITKH,
IpUYEeM Takas ke 00s13aHHOCTb BO3JIaraeTcsi 1 Ha pabOTHUKOB.
7.5.4. YTon0oBHas OTBETCTBEHHOCTD 3a HApYIIECHUE HENIPUKOCHOBEHHOCTH YaCTHOM sKM3HH ( B TOM YHCIIE
HE3aKOHHOE COOMpaHue WK paclpoCTpaHEHHE CBEICHUI O YaCTHOM >KU3HM JIMIA, COCTABIISIIOIIETO €r0
JUYHYIO WIK CEMENHYIo TaiiHy, 6€3 ero coriacusi), HeMpaBOMEPHBIM JOCTYI K OXpaHsAeMON 3aKOHOM
KOMIIBIOTEPHOH  MH(pOpMAIMK, HENPaBOMEPHbIH OTKa3 B IPEAOCTaBICHWU COOpPAaHHBIX B
YCTQHOBJICHHOM TMOpS/IKE JTOKYMEHTOB M CBEICHMU (€CIU ATU JesHUS NMPUUYMHUIN Bpel IpaBaM U
3aKOHHBIM HMHTEpecaM Tpa’kJaH), COBEpPUICHHbIE JIMIIOM C HCIOJb30BAaHHUEM CBOEIr0 CIIYXKeOHOTo
MOJIOKEHUS HaKa3bIBaeTcs mTpadom, 100 JIMIIEHHEM IpaBa 3aHUMATh OIPEIeICHHBIE TOJKHOCTH WU
3aHUMATHCS OTPENICTICHHON IeITeTbHOCTRIO, THOO0 apecToM B cooTBeTcTBHH ¢ YK PO.
7.6. HerpaBOMEpHOCTH JIE€ATEIILHOCTH OPraHOB T'OCY/IapCTBEHHOW BJIACTH W OpraHu3aluii mo coopy u
HCIIOJIb30BAaHUIO IEPCOHAIBHBIX JaHHBIX MOXKET OBITh YCTAHOBJIEHA B CY/1€OHOM MOPSIKE.






